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ENVIRONMENTAL INCIDENT – ACTION RECORD 
 

 

Details of incident:  

Summary of damage caused:  

Date of incident:  Time of incident:  
Location of incident:  Department:  
Manager responsible for 
area/process affected: 

 Manager responsible for investigation and 
clean-up works: 

 

  

Action taken Date 
completed 

Completed by Evidence Further Information (1,2,3) 

     

     
     

     
     

     
 

Further information 

1.  
2.  

3.  
 

Person completing document:  

Signature:  

Position:  

Time and date completed: 
 

 

Date for revision………………………………………………………(insert date here) or sooner if significant changes are made to the work area or processes 
 

 


