Changing Email Signatures

1. Highlight Provided Signature > Right click >
copy > click reply.
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2. Once the reply email opens > click the arrow
below "signature" > select “Signatures...”

Kind Regards,
Rhys Hill
IT Support

Tel No: +44 (0) 1424 857722

o 5 Email: Rhys@plasticapools.net
mantha Tuffnell; R Web: www.plasticapools.net ‘ DI lastlcam
dating Email Signatu 3
Rhys, E

H Major HVAL & water supply
Nigel Goring ERM event in Russia

AU ; ot AT THE RICOH ARENA, COVENTRY, LK R
Kinc s,

CONFIDENTIALITY NOTICE: The information contained in this communication is confidential, may be privileged and is intended for the exclusive u:
recipient(s), you are prohibited from copying, distributing, disseminating, or in any other way using any of the information contained within this c
contact the sender by e-mail or the above telephone number. Plastica Ltd accepts no legal responsibility for the content of this message.

Plastica Limited is registered in England and Wales with Company Number 1856576 and VAT Number: 100 1630 53

Registered address: Perimeter House - Napier Road - St Leonards-on-Sea - East Sussex - TN38 SNY

Please consider the environment before printing this email




3. Select your current
signature from the list.
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. selected in the "New Messages"
drop down list, then Click "OK".

4. Paste the previously copied signature over
the current one and amend any details (Name,
Job Title, Telephone etc...), then click "save".
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